Prairie Lakes Regional Arts Council         FY 2011 Arts and Cultural Heritage (ACH) Fund  
207 N. State St., Suite A, Waseca, MN  56093-2930

 

ACH Final Report Form  
   
(507) 833-8721 or (800) 298-1254






plrac@hickorytech.net * www.plrac.org



Application #  







Date Received ________________
(Return with 20% Request for Arts and Cultural Heritage (ACH) Payment Form)

This form must   be completed and returned within 60 days of completion of the proposal.  This form is also available as a Word document if you contact the Prairie Lakes office.  Please note that the Prairie Lakes Regional Arts Council reviews these reports.  The quality and completeness of the final report reflects upon your organization.

1.  Grant Recipient








Name of Person Completing Form











Organization Name    













Address














City/State/Zip 













       

Email








 Phone







2.  Proposal Description: Briefly describe how your organization used the Arts and Cultural Heritage Funding and explain how the proposal may have differed from the original description.  If you added a performance indicate the audience attendance below.  
Attendance:  number of people _________
  number of performances _________  % of total capacity ________

3. Describe promotional efforts for this Arts and Cultural Heritage (ACH) activity.  Attach schedule of activities; reports and publications; copies of printed publicity, programs, newspaper clippings; or photos.  Note:  These attachments are necessary to document that the project was completed as stated in your application.  A requirement of the grant contract is to show that the "credit line" for PLRAC and the Minnesota State Legislature were used in publicity.
3.  Goals and Evaluation Methods 
A.
Please answer below or on a separate page. 
1.  What were the goals of the proposal? 

2.  Who specifically were the target populations of your proposal? 

3.  How specifically were they affected by the proposal?

4.  How did your group know? 

5.  How did the larger community benefit?  
B.
Attach a summary page of your Survey Results. Explain briefly which method you used for evaluation.
Evaluation Methods for Arts and Cultural Heritage Grant
1.  
Stories 
5.  Interviews 

2.  
Video/audio recordings 
6.  Behavior change (broaden, deepen, or diversify?)

3.  
Surveys: on-line, on-site, mailed 
7.  Data collected: Number of people attending increased,

4.
Focus groups 
the number of events we held increased, revenue increased 

C.
Was there anything specific that you learned from the survey or evaluation that will assist you in your planning for next year?

5.
Budget Summary - Cash Only.   (Estimated expenses must correspond to your original application form.)  
Note: the ACH Grant Amount must be matched with 50% Cash or Income or 10% match for Education Grant.




   Estimated Expenses

        Actual Expenses



Organization
 ACH grant
            Organization   ACH grant


     
      
      




Artist fees
$________
$________

$________
$________
Artist travel & expenses
$________
$________

$________
$________

       

Publicity expenses
$________
$________

$________
$________

Rental fees
$________
$________

$________
$________


Salary or wages
$________
$________

$________
$________

Expendable supplies
$________
$________

$________
$________


Miscellaneous
$________
$________

$________
$________
Equipment
$________
$________

$________
$________
Evaluation (5%)
$_____________$_________

$____________$________
Subtotal Expenses
$________   +
$________

$________  +  $________ 
Total Expenses

= $_____________ (3)

= $_____________ (3)


Estimated Income

Actual Income
Cash budgeted








Other grants









Earned income








Total Proposal Income



 (1)



 (1)

ACH Grant, Full Amt. 



 (2)

 

 (2)

Income (1) + Grant Amt. Request (2) =

Total Support for Proposal (3)

Total Support for the proposal



 (3)



 (3)
Note:  Total Support for the Proposal (3) MUST equal Total Expenses (3)
You must attach your organization’s financial statement for the period of this grant proposal (quarterly or year-end financials).




6.  Did the organization earn money or lose money with this proposal?  Explain any substantial difference (+ or - 25%) between estimated & actual expenses and estimated & actual income.  PLRAC acknowledges that organizations may earn money from their proposal.  However, please note that your signed contract has the following requirement: “Any profits realized by this project outperforming the actual income will be used by the organization for future arts related projects.”  Our organization will account for any profit made with this project as part of the organizational funds budgeted for our next year’s project.

7.  What were the highlights of your activities?
8.   Describe any difficulties. (For example: scheduling difficulties, unexpected costs, problems in getting people to participate, etc.)

9.  We sent a Thank You letter to our legislators.  Attached is a copy.  

 YES
(This is required.  Final payment will not be paid if copy of letter is not attached.)

10.  In order to assist our constituents we need Suggestions from Grantees.  Please feel free to comment on areas in which PLRAC can better serve you.  

11. Certification.  We certify that the information contained in this report is true and correct to the best of our knowledge.  I acknowledge that we’ve made a copy of this final report for our records.

 _______________________________________________      
______________________________




Grant Manager





Date
  _______________________________________________
      
______________________________


       Authorizing Official / Board President




Date   

1

