FY 2024 Small Arts Project 
FY 2024 Small Arts Project Grant Guidelines


Please read these grant guidelines first! They contain important information that must be reviewed prior to starting an application: Small Arts Project Grant Guidelines 
1. We recommend that you write your answers in a word-processing document first; then copy and paste them into the appropriate fields in this application. Microsoft Word version: Small Arts Project Application Questions 
2. The PLRAC Board appreciates clear and concise answers, while still answering the questions fully. Here is the Grant Review Criteria Sheet used by the PLRAC Board to score your application. 
3. Call or email the PLRAC office for assistance regarding grant program eligibility and corresponding applications
4. Arts Access activities that plan to reach new audiences and engage the public in new ways should also think about Equity and Inclusion.  Within the context of your community, describe how your project identifies and proactively addresses barriers to engaging historically marginalized, targeted, and underserved people and identities that may otherwise have limited access to your proposed activity.  
General Information

Organization Name*

Provide the name of your Organization for filing purposes (less than 10 words)

Amount Requested. Maximum is $2,500.*

BIPOC projects can apply for up to $4,000.  Contact PLRAC staff to find out if your project would qualify.
Project Start Date*

The start date is the point at which the project is set in motion (e.g. rehearsals, advertising and public notification, payment of fees, ordering and/or payment for supplies or printed material, etc.). No expenses can be incurred prior to the project start date.
Earliest start dates for FY 2024:

Deadlines are the 1st of each month, July 1, 2023 to April 1, 2024, or until funds are exhausted.

Review 4th Thursday of each month.

Earliest Project Start Date is the 1st of the month after review of the grant.

Project End Date*

Projects must be concluded by June 30, 2025 or as directed in your contract. When determining a project end date, applicants should allow time for all project bills to be processed.
Project


When answering the questions below please be clear and concise. Bullet points and lists are acceptable.
Project Description*
1. Provide a detailed description of the project and how the grant funds will be used.

2. Explain the timeline for the project. Include planning and event dates.

3. List any artists you are planning to pay. This could include music groups and their music genre, visual artists and their medium, theater performers, etc. (Additional details about the artists will be included later in the application.)

Location of Activity*

Where will the grant activity take place? List the location and address. Include if multiple locations will be used and if a backup location may be needed.
Dates of Activity*

List the number of days the grant activity will take place at each location.

Yearly Programming Description*
Describe your yearly programming.
Ability of Organization*
Briefly explain the plan to accomplish this project.
List of Board Members*
List your board members, their position on the board, length of service, and primary responsibility.
Staffing*
Who coordinates the activities of the organization, are they volunteers or paid staff, and who is in charge of this project? Include the names of the directors and other salaried people for the project and upload the resumes of any paid individuals listed in the budget.
File Size Limit: 10 MB

Publicity*

What is the marketing and publicity plan for this project?

Describe what marketing/publicity (newspaper, radio, direct mail, social media, website, etc.) you will utilize and the timeline.
Community Involvement*
Describe the community involvement and support for the project.

1. Share ways in which the community has shown interest and involvement in the project.

2. Specifically, how has the community shown support for the project?

3. How have the artistic needs of the community been determined?
Past PLRAC Grants*

List any previous PLRAC arts grants awarded in the past three years. List the type of grant, year, and full amount.
Artistic Quality and Merit


Please provide more detail about the Extra Paid Artists involved in the project. Applicants like concert associations, music series, cities, or art centers who pay artists, performers, music groups.

If you are a performing group, include websites and YouTube links for your own organization.

Extra Paid Artists Involved in Your Project
List the names and artistic disciplines of all artists involved in the project.
Quality & Selection

Describe the rationale for selecting these extra paid artists and/or organizations.
Resumes: Artists for this Project

Upload up-to-date artist resumes documenting training and accomplishments in the art discipline being used in the project.

You may combine multiple resumes into one document since there are only two upload fields available for this information.
File Size Limit: 10 MB
Additional Resumes

File Size Limit: 10 MB

Artist Work Samples.

Please provide work samples if you are paying additional artists as part of the grant. 
Link to more information.
Work sample description
Please explain what/who is featured in each of the work samples below.
Work Samples (upload #1)

Multiple images/pages can be combined into one document.
File Size Limit: 10 MB

Work Samples (upload #2)

File Size Limit: 10 MB

Website / YouTube

You may include a website or YouTube web address that helps validate the artistic quality of the artists involved in your proposed project.
Additional Website / YouTube
Additional Website / YouTube

Additional Website / YouTube
Budget Clarification


Project Budget Form*

Download, complete, save, and upload the Excel budget form into your application: Small Arts Project Budget Form. You must list the specific organization and grant fund Expenses and Income on this form.
File Size Limit: 5 MB
Cash Expenses*

Which cash expenses on the budget will grant funds be used for and how would grant funds be prioritized? These expenses should equal your grant request.
Total Project Expense*

(from budget form)

Annual Financial Report*
Upload your organization’s most recent Financial Statement. This will include your income and expenses for the last fiscal year. Official government units are exempt, and should upload a document that says “we are exempt”, or provide a line item account for your art projects.   

File Size Limit: 10 MB
Profit or Loss From Last Project
Report your profit or loss from your last project. Past applicants should refer to their previous Final Report Budget Form and include any profit as part of the organizational funds budgeted for this project.
How Do You Plan to Break Even on Expenses and Revenue?*
Describe what methods you are using to break even on the expenses and revenue for this project (link to examples)
Admission Fees
If admission is charged for the project, what considerations are made for those who may find such costs prohibitive?
Audience Numbers From Last Three Years

Provide the following:
1. Number of people and/or tickets sold

2. Number of performances

3. % of total capacity
Impact on the Participants or Audience


American Disabilities Act (ADA) Access Plan

All organizations receiving public funding are required by the federal Section 504 Regulations and the ADA to facilitate access for people with disabilities. Requests may involve an individual's access to a facility or to the content of the project. An access plan should describe accomplishments related to ADA, and outline any future goals for making facilities, programs, or services accessible to persons with disabilities.

While PLRAC does not require or enforce ADA compliance, organizations are encouraged to consider access issues and develop a plan to accommodate requests for specialized access to events.
ADA Accessibility*

How do you plan to make the project accessible to all who might wish to participate? Is the facility you use for performances/exhibitions/events/etc. handicapped accessible?
Impacting the Under-Served

How will this project reach the under-served in its community? How will this project ensure that all community members are welcome to participate? (Optional question. Required for groups applying for a $4,000 BIPOC project.)
Number of Adult Artists that will Participate in the Project*

Record the number of adult artists expected to be directly involved in providing art or artistic services for these grant activities.
Adult Audience*

Estimate the number of adults who will directly engage with the arts in regard to this grant activity, whether through attendance at arts events or participation in arts learning or other types of activities in which people were directly involved with artists or the arts. Excludes employees, paid performers, artists participating, children/youth, individuals reached through TV, radio or cable broadcast, the internet or other media. Do not double-count repeat attendees.
Children Benefiting*

Estimate the number of children/youth (0-18) who will directly engage with the arts in regard to this grant activity, whether through attendance at arts events or participation in arts learning or other types of activities in which people were directly involved with artists or the arts. Excludes individuals reached through TV, radio or cable broadcast, the internet or other media. Do not double-count repeat attendees. (Enter 0 if no youth participating)
Adult Audience Online*

Estimate the number of adults who will directly engage with the arts in regard to this grant activity who participated online. Do not count hits on your website or Facebook page, rather estimate how many adults will attend online classes or view specific online programming. (If your project does not include online programming, enter 0.)
Youth Audience Online*

Estimate the number of children/youth (0-18) who will directly engage with the arts in regard to this grant activity online, by participating in online classes or viewing specific online programming. (If your project does not include online programming, enter 0.)
Total Annual Arts Related Expenses from last fiscal year* 

Total annual arts related expenses: 

A. For arts organizations: Total annual operating expenses. Provide the total annual operating expenditures for your most recently completed fiscal year. 

B. For non-arts organizations doing arts programming: Total annual expenses for all arts disciplines programming in your organization: Cities, Counties, and other (non-arts) non-profits: Provide the average/estimated annual expenses for the arts at your organization. What part of your expenses were allocated specifically for arts and arts experiences including salaries that are paid directly to personnel that are part of any visual arts, media arts, performing arts, creative writing or cultural programs, supplies and materials, equipment costs, etc.? 

Total Annual Adult Attendees Served ages 19 and up* 

Performing, Visual, Media or Literary Arts related only. Estimate the total adult attendance of people who were in the audience, participated in, or benefited directly from arts or cultural programs or activities that your organization produced or presented during the entire time of your most recently completed fiscal year. (EXCLUDING youth attendees). Including events that were not funded by the PLRAC grant. 
Total Annual Youth Attendees Served ages 0-18* 

Arts related only. Estimate the total attendance by youth ages 18 and below who were in the audience, participated in, or benefited directly from arts or cultural events/exhibits that your organization produced or presented during the entire time of your most recently completed fiscal year. Including events that were not funded by the PLRAC grant. 
Fiscal Year of Data Provided* 

Enter the fiscal year or calendar year that the above three questions were based on. 
Organization


Data Collection Information
The data gathered in the following questions is maintained by the Minnesota State Arts Board in cooperation with the Regional Arts Councils and may be distributed to others in accordance with the Minnesota Data Practices Act.  
Note: If you are using a fiscal sponsor, please answer the questions as they pertain to your arts organization conducting the activity, not the fiscal sponsor.
Institution*

Enter the code which best describes your organization.  
View Institution Codes
Status*

Enter the code which best describes your organization's legal status.  
View Status Codes
Organization Discipline*

Enter the code which best describes your organization's primary area of interest in the arts.

View Discipline Codes

Project Discipline*

Enter the code which best describes the artistic discipline of your project.  View Discipline Codes
Ethnic Characteristics*

Enter the code that best represents 50% or more of your staff, board or membership. Multiple codes can be entered. For example: AW can be entered for both Asian and White.
View Ethnic Characteristics Codes

Special Characteristic Codes

Enter the special code if you have a disability or are a veteran. Also enter the code that represents your age. Multiple codes can be entered.
View Characteristic Codes
County*

Select the county you reside in from the list.

Choices:  Blue Earth, Brown, Faribault, LeSueur, Martin, Nicollet, Sibley, Waseca, Watonwan

MN House District*

Select your MN House District from the list.  
View Legislative Codes.

Choices:  15B, 17A, 17B, 18A, 18B, 19A, 19B, 21B, 22A, 22B, 23A
U.S. Congressional District*

Select your U.S. Congressional District from the list.  
View Legislative Codes.
Choices:  1, 2, 7
Outcome Evaluation Plan


Evaluation Plan

Do you have an evaluation plan? (Optional Question)
A Survey is not required for Small Arts Project Grants at this time. However, some grantees are utilizing a survey at their events to assist them when planning their project. An example survey is provided here.
Contact Information


In this section, please add contact information for the Project Director, Authorizing Official from your Organization, and (if applicable) the Fiscal Sponsor Authorizing Official or school. This information will be used in sending your contracts and connecting with you on other important requirements.
**NOTE: The Project Director and Authorizing Official can NOT be the same person.

Project Director First Name*, Project Director Last Name*, Project Director Title*,

Project Director Street Address*

Type of Address Provided (Project Director) *
Is this your personal address or an organization address? Check all that apply.
Choices:  Personal, Organization
Project Director City*, Project Director State*, Project Director Zip Code*, 

Project Director Phone*, Project Director Email*,

First Name of Authorizing Official for Organization*, Authorizing Official Last Name*, 

Title of Authorizing Official for Organization*, Authorizing Official Street Address*
Type of Address Provided (Authorizing Official) *
Is this your personal address or an organization address? Check all that apply.
Choices:  Personal, Organization
Authorizing Official City*, Authorizing Official State*, Authorizing Official Zip Code*,
Authorizing Official Phone*, Authorizing Official Email*
For Organizations Using a Fiscal Sponsor.

If a formal organization is neither a nonprofit as described in Section 501(c)(3) of the United States Internal Revenue Code with Articles of Incorporation on file with the State of Minnesota nor an official unit of a city, county, or state government, the organization may apply through a fiscal sponsor. Upload required Fiscal Sponsor Contract below.
Fiscal Sponsor Organization Name, Fiscal Sponsor Authorizing Official First Name, 

Fiscal Sponsor Last Name, Fiscal Sponsor Title, Fiscal Sponsor Street Address, 
Fiscal Sponsor City, Fiscal Sponsor State, Fiscal Sponsor Zip Code, Fiscal Sponsor Phone, 
Fiscal Sponsor Email
Fiscal Sponsor Contract
Download, sign, save, then upload the Fiscal Sponsor Contract describing the relationship between the applicant and the fiscal sponsor. 

The fiscal sponsor must also, if funded, sign the Grant Contract and Final Report. The fiscal sponsor will be legally responsible for the completion of the project and for the proper management of grant funds.

File Size Limit: 1 MB

501(c)(3) Status Letter for Organization

Upload a copy of your IRS 501(c)(3) status letter (OR if using a fiscal sponsor, then the fiscal sponsors' IRS 501(c)(3) status letter). Official government units are exempt.
This is Only Needed if you are a NEW applicant. Most Arts Organizations have already provided this to the PLRAC office. If you are unsure, call or email the PLRAC office, and we will verify if we have it.

File Size Limit: 1 MB
Certification and Electronic Signatures

By checking the box below, the Project Director, Authorizing Official and Fiscal Sponsor (if applicable) all certify that the applicant organization meets all of the eligibility requirements of this grant program. In addition, they certify that all of the information contained in this application and its attachments is true and correct to the best of their knowledge.
Certification*

Choices

Check this box if you certify this application as detailed above.

Project Director (name)* 

Authorizing Official from Organization (name)* 

Fiscal Sponsor Authorizing Official (name, if applicable) 
1

